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Basic text editing CD =

FlexiPDF enables you to edit text in a PDF document as if you were using a regular
word processor.

Thow = Open the PDF to be edited.
e — e e e In this example there is an ‘r” missing
S - from ‘your,
; Getyou heart pumping.
: Gofor a burn..
: The New Hyundai
(1)
From the toolbar select the
—
Text tool. I

Click the mouse on the text to

be edited. After a short pause, while
FlexiPDF prepares the page for editing,
you can start editing.

Edit the text - in this example the letter “r”

Get !lllllﬂ heart has been added to “your”.
l]umlling_ Gofora | ¢ The text box automatically grows longer

in order to accommodate all the words. In

. rn'i_ T 3 3 M
9 “le Ilewllllvlllnll'al ﬂnllll this case, we do not want this, so we will

re-shape the box in the next step.

Notes

e The new ‘1’ is displayed in red because Show changes is enabled in the Preferences
dialogue. This change highlighting is only visible in FlexiPDF and not in any other
PDF viewer.

e A text box will automatically grow or shrink until you re-shape the box yourself. After
which it remains whatever shape you made it and will become ‘overset’ if you try to
enter too much text.



- | First drag the bottom re-size handle
] upwards to make the text box shorter
mn I II 0 t and stop it from colliding with the line
u beneath.
o1

WEANNERFEEEDy" WVIW W . Now the box is too small to show all the
P text, you will see a red box in the bottom

’ha Newllllvlll;ﬁd'éi Coup right hand corner indicating the box has

become ‘overset’.

e To reveal the missing text, resize the text
- box again - making it wider.

Drag the left & right resize handles
outwards to make the box slightly wider.

The text now fits on two lines as before.

Get Vllllﬂ |Il}al‘l Illlmllillg. Save the changes you have made to your
Go for a bum.. PDF.

The New Hyundai
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Save Changes If you have the free version of FlexiPDF
There are 2 ways to save your edited document: yOll Wlll see thlS dialogue bOX.
You have the option to save your PDF with
i con et & com e e ter a watermark added to edited pages. The
watermarks can be safely removed at a
Ew:c#:::;aﬂdnmmenm can be saved without later date.
watermarks.
The second option activates your copy
of FlexiPDF using the activation key
0 [ orme | | cocd | supplied when you purchase the product.

After activation watermarks are no longer

[ standard [ pro | added to PDFs.
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Form filling CD =

FlexiPDF can be used to fill-in both interactive and non-interactive forms.

An interactive form is a specially prepared PDF which contains interactive elements
like text boxes, buttons and lists. You can interact with these, supplying text and
making selections. You can then save, print or send this filled-in PDF to others via
email.

Traditional Paper Forms (Non-interactive forms)

A non-interactive form is simply a PDF version of a traditional paper form. Normally
this would have to be printed out then filled-in by hand. With FlexiPDF, you can use
the T+ tool to fill-in text fields and check boxes, speeding up the entire process while
keeping the form entirely digital and available to email to a third party.

When started in Form Filler mode, FlexiPDF offers simplified menus and toolbars for
the purpose of filling-in forms. In this mode FlexiPDF does not add watermarks to
edited documents.

o ST Select the Text Plus tool. .E
PESDOOE. OAE 0| >z.

= EEEE R EEER As you move the mouse over the

—————————— form, FlexiPDF will try to highlight the

*2. Type of Application:  * If Revision, select appropriate letter(s): .

[ New , = | areas to be filled-in.

[] Continuation * Other (Specify)

[] Revision [ |

4. Applicant Identifier:

* 5b. Federal Award Identifier:

* If Revision, select approp

e Iz .
850x1100in  Preview CAP NUM SCRL

* Other (Specify)

Click on a highlighted area to begin typing
into it.

Hold the Control key when you click to
ignore FlexiPDF’s guess and create a
small, single-line text box.
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a D The beneficial owner i
b [sl If required, the U.S.
c |:| The beneficial owner

Notes

If FlexiPDF determines that the item
under the mouse looks like a check-box, it
changes the cursor to a pointing hand.

Click to mark the box with an X.
Click again to remove the X.

Hold the Control key and click to ignore
the check-box and create a small, single-
line text box.

Hold Control+Shift to force FlexiPDF to
create an X even when it doesn’t recognise
the area as being a checkbox.

Use the Text Plus tool to create new text boxes in any kind of PDF not just form-style

documents.

The Text Plus tool does not edit existing text - only text created by the tool either
during this session or from when the PDF was last edited.

Since FlexiPDF is making a guess at the shape and location of editable areas, it may
sometimes arrive at an incorrect decision. In this case, hold down Ctrl as you click to

ignore the guess.

Filled-in forms are normal PDFs that can be viewed and printed by any PDF viewing

application.
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OCR corrections

Some scanner applications place scans as images in PDF files, but invisibly add
their textual content behind the images. This results in the scanned pages keeping
their original layout, but making them at the same time searchable. You can create
such a hybrid file with FlexiPDF, too, by choosing a “searchable PDF” when

performing OCR.

In order to correct errors in this hidden text, you can make the text visible in

FlexiPDF.

o FlambOF T‘W
File D3t Yiew Decument Tek Otjed  Tooks  Paip
BESDIO. Ry “TP W5 0| oo,
- o sy aa==

p. cm.
ISBN: 978-0-06-251721-0
1. Forgiveness. L. Title.
BF637.F67 L87 2001
158.2—dc21

0910 11 RRD(H) 302928272

@M a e M| e,
\ [ P CEF

FlexiPDF
‘_0_‘ OCR Corrections Mode

Make corrections to hidden text in scanned PDFs produced by OCR
applications,

= Start OCR mode
Only use this mode for documents made from scanned
images.

= Stay in normal editing mode

7 Piper =l =
Fie U Yew Oeomeet Ted Obied  Teol Ml
BPES DTG, 3% [TIT F(HW & 0] owme,
< Boru AN

p. cm.

ISBN: 97§-0-06-251721-0
1. Forgiveness. 1. Title.
BF637.F6TL&T 2001
158.2—<lc21

09 1011 RRD(H) 302928272

e A i e M e,
\ “e Prresen o WA 1R

Open the PDF to be corrected then choose
Document > OCR Corrections > Start.

The example shows a scanned page in
which the text added by the OCR process
is hidden.

Since OCR mode could cause a PDF to be
substantially changed, you will be asked to
confirm your choice.

Always make sure you have a backup of
the PDF before you start this mode.

Choose the “Start OCR mode” option to
begin.

The hidden text becomes visible, the
scanned image faded and locked to make
editing easier.

You can now edit the text whilst making
reference to the original content in the
image.
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o ion = = .
i Ut ew Deumesl Ted  Objed  Teok  seig

PRSI DTG. 3%y [TIT ¥ 4 0] wewme,
---------- A dElEs s s da===

p. cm.
ISBN: 978-0-06-251721-0
1. Forgiveness. 1. Title.
BF637.F6TLET 2001

158.2—dc21
09 1011 RRD(H) 302928277

Notes

This example shows some corrections
(shown in red because Show Changed
Text has been enabled in the Preferences
dialogue box).

After all corrections have been done,
choose: Document > OCR Corrections >
Finish.

The OCR text, including any edits you
made will become invisible and the
scanned image restored to its normal
density.

If you find some unwanted text remains
visible in your document, choose
Document > OCR Corrections > Hide all text
which will make all text invisible even if
it wasn’t originally invisible. Since this
operation cannot be undone, please ensure
you save a copy of your document first.

If your document happened to contain any non-ocr text added after the scanning

process, this too will be hidden at the end of the correction process.

text.

Choose View > Text > Boundaries to see the boundaries between different blocks of

Changing the colour of the OCR text can make it easier to distinguish from the

background image. This will not affect the finished PDF.

Some OCR packages create many small text blocks that are difficult to edit. Use the

“Rebuilding text boxes” on page 90 in FlexiPDF Professional to merge disjoint
blocks of text into a single, editable text block.
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Activating your software

16

FlexiPDF Professional and Standard editions add watermarks to saved PDFs unless
you activate the software using the code supplied when purchased.

Activations codes are usually provided as part of a purchase receipt email. If you
cannot find your code, please contact sales@softmaker.com

Buy/Activate FlexiPDF Pro

Activate using a keycode that you have
already.

Press to visit a website from which you can
buy a license. You wil receive a keycode
once you have completed the purchase.

Help ] [

Cancel J

On-line Activation

ooy

PDF

2017

Pleaze activate your software

F.eycode
123456

Organization [0 ptional]

%

Butterspoons Extraz Corp)

Activate anline
(If pou cannaot activate please

4

Choose Help > Buy/Activate from the
main menu bar to display the Buy/Activate
FlexiPDF dialogue box.

If you have your activation key code to
hand, press Activate.

If you have not yet purchased FlexiPDF,
press Purchase.

This will attempt to open the FlexiPDF
web page using your web browser.

Once you have bought a license and
have an activation key, press the Activate
button.

Your code may be a number or sequence
of numbers and letters or your email
address.

On-line activation is the quickest method.

If your computer does not have an internet
connection, uncheck this box.
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Potential Problems

If you computer is behind a fire wall or web access is blocked in some way,
the activation may not succeed. If this is the case, follow the off-line activation

instructions below.

Off-line activation

Uncheck the Activate on-line check box to reveal the lower part of the dialogue box.

This is the code you should send to

Please activate your software SoftMaker (your code will be different
Keycods to that pictured). The code changes every
123456 - BB0a2579

time you install FlexiPDF.
Organization [Optional]
Butterspoonz Extras Corp.

Press the Copy button to copy the code to
the clipboard (to avoid copying it by hand)

o cannot activate please uncheck this box,

Please send the following key ta Softt aker

| 123456-58022573 Copy Key >

Ermail : supportiEzoftmaker. com

Once you recelve ol
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i

| 123456-580a2579 Copy Key

Email : support@softrmaker. com

Once you receive your code enter it here:

Coe ) [ o (o]

*

SoftMaker will use the code you send
to generate an off-line activation key-
normally within 24 hours (except at
weekends)

When you receive your off-line key enter
it here.

The key will only work on the computer
you used to generate the code.

It will not work if you have re-installed
FlexiPDF on that computer since you
requested the off-line activation.
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Toolbars
The first three toolbars and the status bar are shown by default, the others are hidden.

All of the toolbars shown below can be shown or hidden by using the View > Toolbars
menu.

VENDNEE & X

Edit toolbar - see page 20

ﬂ '“h Jl| / r.: Colour

© 9% @M a 15 pMlas

Navigation toolbar

CenturyGothic-Bold [+] 3 E||E] =

[B]r U & a.

Text formatting toolbar

SEANQ | —-—-1

Drawing toolbar - see page 21

BEHIEFHWNY -

Commenting toolbar - see page 22

B 2 Sl F o o |04 T

Alignment toolbar

B E®HEHER

Translation toolbar - see “Exporting content for translation” on page 210

& o7

Work Mode bar - see “Status bar” on page 23

’ E] - 386 x008 cm  Quick Start: 9 14,80 x 21.00 cm Preview CAP NUM SCEL

Status bar - see “Status bar” on page 23
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Edit toolbar

Hand tool - grab the document and pan around to view hidden areas.

n]
T

Zoom tool - click to zoom in. Control-click to zoom out. Drag out a box to
zoom into a region.

Object tool - click to select objects, move and resize by dragging the re-
size handles. Drag our a box to select a group of objects. See page 31.

Rotate tool - only active when objects have been selected with the Object
tool. Click to change rotation origin. Drag to rotate the selection. See page
34.

Text tool - click to edit existing text.

Text plus tool - click to add a new text box or edit an existing box added
with the tool. Drag to create a new, larger text box.

d = D (7] P

Linked text tool - click on blocks of text to link them together in order.
Click again to unlink. Text will flow between linked blocks.

F
1]

Crop tool - click and drag to create a crop box. Resize the crop box then
press Return to perform the crop.

Hyperlink tool - drag out a box to create a new hyperlink, table or image
annotation.

Article tool - drag out a new article box around text. Link article boxes
together for easier reading and export.

'|.:: -4 -ﬁ|'q

Fill colour - change the fill colour of selected objects. See page 36.
b (FlexiPDF Standard only.)

,
-_—

Line colour tool - change the outline colour of selected objects. Also
change the line thickness. (FlexiPDF Standard only.)

\

FlexiPDF Professional only

Pipette tool - click on an object to copy its fill & stroke colours to the
f currently selected object(s). See page 39
r----1 Colour picker - click to change the fill or stroke colours of the selection. Also
i i (] changes the line-width used for stroking. See page 37
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Drawing toolbar

Choose View > Toolbars > Drawing to show/hide the toolbar.

4

¢ i

Ly

Notes

Pencil (Freehand) - create freehand line drawings.

Rectangle - hold down SHIFT while dragging to create squares.

Single lines - single straight lines. Can have arrows applied to their ends.

Ovals - hold down SHIFT while dragging to create circles.

Pen - connected straight lines.

Start arrows - apply various types of arrowhead to the B P————
start of a line or group of connected lines.

End arrows - the size of the applied decoration is related
to the line width. S

Toggle border - place a simple border around the selected object(s).
Useful for placing a border around images.

* Some of these tools look very similar to those on the commenting toolbar. However,
these add graphic elements to the page. Commenting tools add similar shaped objects
to a special layer floating above the page and associate a note window with those
objects. The appearance of the comments made with commenting tools is left to the
discretion of the application used to view the PDF. Objects made with the drawing
tools should look identical in any PDF application.
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Commenting toolbar

Choose View > Toolbars > Commenting to show/hide the toolbar.

Similar to the drawing tools, these tools allow you to add a comment to each
annotation. Unlike the drawing tools, the annotations do not form part of the PDF
page but are placed in a separate layer that floats over the page.

The annotations you create also appear summarised in the Comments catalogue.
(View > Comments).

Sticky note - Drag out a box to the size of the required sticky note.

Rectangle note - drag out a rectangle. Hold SHIFT while dragging for
squares. Double click to edit the attached note.

Circle note - drag to create an oval. Hold SHIFT while dragging to create
a circle.

Polygon note - create connected straight line shapes.

Scribble (Freehand) note - create freehand line drawings.

Line note - create a single line

Text highlight - toggles a highlight on the selected text. Select text with
the Text tool, then press this button to highlight it.

Stamp tool - add a predefined stamp to a page such as “Confidential”,
“Draft”, “Sign here”. Also add your signature to a page.

Palygon Properties

Line width: ~ 3.00 ptz

Opacity:

Right-click the mouse over an annotation
and choose Properties to access the

Appesrance Properties dialogue from where you
L can change the colour and style of the
Line eciour (] annotation.

o0 %
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Status bar

The status bar (View > Status Bar) provides at-a-glance information and short cuts to
commonly used functions and dialogue boxes.

Page label - only present if the
PDF uses page labels.

Double-click to edit document'’s
page labels. (Pro only)

Lock icon - visible only when
the current document has
security restrictions.

Double-click to open the
Document Security dialogue Dimensions of the
(Standard and Pro only) current page

\/

‘ & - 386x068 cm Quick Star: 9 14.80 x 21.00 cm Preview CAP NUM 5SCRL
The dimensions of the currently Rendering mode - shows either Preview
selected object(s). or Outlines depending upon the current

Only visible when using the rendering mode.

Object Select tool. Outline is quicker to draw and makes

editing quicker. It has no permanent

This info'rmati(_)n and more is effect on the PDF, only while viewed in
also available in the Transform FlexiPDF

palette. Object > Transform.
Double click to toggle between modes
(Standard and Professional only).



Quick Start Guide 24

Converting PDF to other formats

To convert a PDF into HTML, text or RTF or to export the images within a PDF, use

the File > Export menu.

FlexiPDF can export a document on a page-by-page basis or an article-by-article

bases (FlexiPDF Professional only).

Exporting a range of pages

Export Pages
@ Al
%
() Current Page
Help
) Pages 1 T &

HTML 3. create file for every page/article,
hyperlinkz, bookmarks, page to page links
+JFEG.

Eormat...

Exporting by article thread

Export Articles

Export: 0K

@ Al articles in the document
= AR . . Cancel
() Atticles starting on this page

HTHML 3. create file for every
pagesarticle, hyperlinks, bookmarks,
page to page links + JPEG.

Format. ..

Choose File > Export > Pages as.
Choose the range you wish to export.

Near the bottom of the dialogue box is a
summary of the output format that will be
used for the export. To change the output
format, press Format.

The output options available are detailed
in “General export settings” on page 195.

Choose File > Export > Articles as.

If your document contains no article
threads you will need to create some. See
“Adding article threads” on page 179.

Choose to export just the articles
beginning on the current page, or all
articles in the document. If no articles
begin on the current page, only one option
will be available.

Near the bottom of the dialogue box is a
summary of the output format that will be
used for the export. To change the output
format, press Format.

The output options available are detailed
in “General export settings” on page 195.
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Converting other documents to PDF

To convert any document to PDF, print it using the FlexiPDF Printer.

16 Lsser - Wikipedis, the free encyclopedi - Windows nteret Explorer = e )
& (= [W i /enikipedinorg i~ &[4[ x| [ ging 2l
¢ Favorites | \/ Laser - Wikipedia, the r B v B v @ v Pagev Sofetyv Tookw

& Login/create account  *

S
PNl e scusson viewsauee ~ a
R 4
WikipgpiA  Laser =
Wikpsdia, e
CHED For other uses, see Laser (dis
Contents. Alaser is a device that

Featured content

emits light (electromagnetic
radiation) through a process
of optical amplification
based on the stimulated
emission of photons. The
term laser” orginated as
an acronym for Light
Amplification by Stimulated
Emission of Redation 1%
The emitted laser light is
notable forits high degree

Laser

Uned States A Force laser experiment

@ Intemet  Protected Mode: On B v R100% -

= Print

General | Options

B FlexiPDF

Bmsung ML-2855 Series

Status
Location:
Comment:

Page Range
oA

Selection

Fages

{55 iP4B00 series®:2

Ready

Converts any documert to PDF and opens tin

Enter sither a single page number or a single
page range. For example, 5-1

¥ 5end Te OneNote 2010

b

Frnttofie | Preferences |

| Find Frnter... |

Number of copies: 1

/ FlexiPDF

Flle Edit View Document Text Object Tools Help

@B 30O

VASHL)

[P %8 % | #coour |

=3 Eon <=

CP NUM SCRL

Open the document in the application you
normally use to view it.

In this example, we’re viewing a web page
in Internet Explorer.

Print the document and choose FlexiPDF as
the printer to use.

If you do not see FlexiPDF listed as an
available printer it may be that you did
not choose to install it when you installed
FlexiPFD - it is an optional feature.

See “Re-installing the FlexiPDF Printer”
on page 26

To change the paper-size used for the final
PDF, press Preferences then Advanced.

After printing has finished, FlexiPDF will
open showing the new PDF created.

The new PDF may be edited and saved as
normal.
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Re-installing the FlexiPDF Printer

151 St - FecPDF 2017 e == Make sure FlexiPDF is not running then
e hch it hoid b pformeds / run the FlexiPDF installer again.
e el e R S S If you need to download a copy, it will
pactirsl s be available on the download page of
s uinme SoftMaker’s website:
st FlonPOF 2017wt e e e http://www.softmaker.com/en/download

V| Periodically check for softw ates
. mmmmm,\ Make sure you choose to install the
™= FlexiPDF Printer by ticking the checkbox

FrarmElETTs on the 5th screen of the installer.
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Joining multiple PDFs D

FlexiPDF can quickly join multiple PDF documents into a single document.

Drag & drop any number of PDF files onto an open but empty FlexiPDF window
or choose File > Join.

Adding files Join Files ==

Add further files or entire hame Pages  Range i)
. Adknowledgements.pdf 5 1-5

folders full of files using quickstart.pdf 14 619

the Add Files and Add Folder B  mam

Delete

buttons. When adding folders,
any PDF found in the folder or -

its sub-folders will be added P _
to the list. There is no limit on

the number of files that can be
added.

Re-ordering documents

The order of the files in the list is the order in which they will be joined together. To
change the order, select a file then press Up or Down to move it higher or lower in the
list.

Joining TomFie =
Press Join to begin the process Neme Pages  Range  +| | AddFies..
. Translation, pdf 4 D Al lder...
of merging the documents et ot o o e
1 1 adflow welcome 4.pdf 1 Done
together. FlexiPDF will prompt | | 2 ot e ot ! pone ‘
for a filename for the new welcome (pdfecting.pef 1 Done =
welcome 4.pdf 1 Done A
merged document. eicomepdt 1 __s5s M
- Help
Once the process is complete, Up_| [ Down Fies:55  Pages: 506 Stop

FleX]PDF Wlll aSk lf yOu Wish Saving merged document to 'W:\Desktop\Merged Document.pdf
Processing page 345 of 506
to open the new file.

Notes

*  To add page numbers to a document after merging see “Cloning objects across pages”
on page 98.

*  FlexiPDF will reject encrypted PDFs. Remove any passwords and encryption from all
files before trying to join. See “Security settings” on page 147
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PDF photo albums CHheaa

Drag & drop any number of images onto FlexiPDF and the software will create a new
PDF in which each page shows one of the images dropped.

s &  Ensureno documents are open in

®BaDEE. AN STTF 8EN| >, FlexiPDF.

EEaw| s 7y A E=,

=5
4:3 L« 2007 » 020 15 -

File Edit View Tools Help
_ moen OF o v =
Organize »¢, » &= 0 @

Name . |
@lwumm:a
Drag & drop a selection of JPEG, E:ﬂiiﬂ:ﬁ
TIFF, PNG or BMP images onto Exgﬁzﬁ
FlexiPDF.
7 S FlexiPDF will construct a new PDF in
':;QTE_..F; 2&1":1'7; PWY A . which each page contains one of the

HEEI e sy A eSS
A B R R L L T,

dropped images.

HaE|ma 3 pujes.  FEAI@ERs 7
3 T Frrvem CAF MU SR
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Work Mode [ standard J Pro ]

Sometimes you may want to view PDFs without fear of making accidental edits.
To help avoid this, FlexiPDF can operate in three different modes which limit the
changes you are able to make to a PDF:

* View mode
All editing, document assembly and commenting is disabled. Only
functions associated with viewing such as find, layers and bookmarks are
available. A PDF cannot be altered at all in this mode.

Add or edit comments (sticky notes, highlights etc.) but nothing more. C)

¢ Edit mode (default)
Normal editing mode in which all tools available for the particular flavour .ﬁ‘
of FlexiPDF (Standard or Professional) are available. s

Notes

e FlexiPDF remembers the mode that was in effect the last time the software was used.

* Ifnot visible, show the work mode toolbar by choosing View > Toolbars > Work
Mode.
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1" Aligning objects

15" Changing colour & line width (CMYK)
1= Changing colour & line width (RGB)
1= Copying colours between objects
15" Grouping objects

1" Hiding objects

1" Inserting new images

= Layers

=" Layout grid

1" Layout guides

15" Line arrows

1=" Locking objects

1= Object borders

1= Redacting Images

15" Replacing images

15" Re-sampling Images

1" Rotating objects

15" Scaling objects

15" Selecting objects

1" Stretching objects

15" Swatches catalogue
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Selecting objects

THE RAIN IN SP|
FALLS MAINLY|

Select the Object tool from the tool A
bar.

Click on a single object to select it.

If objects overlap, the top-most object is
selected.

Ctrl+Shift to select the next object
underneath the current object. Each time
you Ctrl+Shift, the next object down is
selected.

Some pages are littered with invisible objects making selections difficult. These
objects can usually be safely removed without altering the appearance of the page.

To see invisible objects, choose View > Outlines or double-click on the Preview in the
status bar at the bottom of the main FlexiPDF window.

THE RAIN IN SPAIN
MAINLY ON THL: PLAIN

Notes

Drag out a box to select all objects
touching the box. Objects do not need
to be completely inside the box, any that
touch will be selected.

Hold shift to remove objects from the
current selection.

Cut/Copy/Paste may be used on single
objects or groups of objects.

» Press Backspace or Delete on your keyboard to delete selected objects.
* Click and drag to move the object or selection of objects to a new position.
*  Use the cursor keys to move selected objects by 1 point ('/,, inch). Hold the Shift key as

well to move by 10 points.

*  Copy/Paste of graphics between FlexiPDF and other applications is not supported.
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Stretching objects CD =

Selected objects can be stretched by dragging the handles on the sides or corners of
the selection box. Alternatively, choose Object > Scale (FlexiPDF Professional).

rrTeeeToa TrrTTee s+ = Select the object(s) to be stretched .
' using the Object tool.

: Drag one of the four side-handles or four

corner-handles to stretch.
The Sun 2 _b

= To retain the aspect-ratio of the original

: o shape(s), hold down the Shift key while
dragging. Doing so in this example would
result in a larger circle, not a large oval.

= "1 The selected objects will be stretched to fit
= v = v« = thebox youdragged out.

]
il
[
@ 4
- |
= (9
-

Notice the text has not been stretched.

Stretching text like this changes the shape
[ The Sun 5 of the text box causing any text inside to
9 reflow into the new shape. It will not alter
: the size of the characters themselves. If
you need to do that, use Object > Scale.

e135%|3@| 1/1 R e NG|

354x186in 1 8.25x11.50 in Previe:

Notes

* Line widths are not affected when stretching in this way. To scale these too, use
Object > Scale dialogue box (FlexiPDF Professional only)

*  Objects and selections may also be scaled using Object > Transform (FlexiPDF
Professional only)
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Scaling objects

(1)

Scale
@ Uniform
o= Ok
o 2] % (o |
' Hon-Uniform

Scale ing width 9

The Sun

(3)

Select the objects to be scaled using A
the Object tool. Then choose Object
> Scale from the main menu.

Using the Scale dialogue box you can
scale the selection by a single value or
different values of the X and Y scales.

You can also specify whether the line-
width of objects being scaled is affected in
the same way.

Press the Copy button to scale a new copy
of the selection, leaving the existing
objects untouched.

The Sun The Moor

The image on the left shows the effect of a 200% scale which also scaled the line width.
The image on the right was scaled without affecting line widths.

Notes

*  Objects and selection may also be scaled using Object > Transform (FlexiPDF

Professional only)

* Scaling in this way affects both graphics and text.
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Rotating objects CD =

Selected objects can be freely rotated by any angle. Alternatively, choose
Object > Rotate (FlexiPDF Professional only)

Select the object(s) to be rotated b
using the Object tool.

Now choose the Rotate tool. s,

Drag the selection’s outline to the desired
orientation.

Hold down the Shift key while dragging to
constrain rotation to 45° angles (0, 45°, 90°,
135° etc.)

Stop dragging to complete the rotation.

After rotation, the Object tool will
become active again. 3

Notes

* Objects and selection may also be rotated (or sheared) using Object > Transform
(FlexiPDF Professional only)
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Changing rotation origin

Objects can be rotated around an arbitrary point.

THE RAIN IN SPAIN
FALLS MAINLY ON THE PLAIN

Select the object(s) to be rotated

..l."\._
then select the Rotate tool. A

Click the left mouse button to
reposition the origin.

Rectangle’s origin has been moved to the
centre of the circle

Drag the selection’s outline to the desired
orientation.

Hold down the Shift key while dragging to
constrain rotation to 45° angles (0, 45°, 90°,
135° etc.)

Stop dragging to complete the h
rotation.

After rotation, the Object tool will become
active again.
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Changing colour & line width (RGB) E=D

All objects (except clipping paths and images) can have a line or stroke colour and a
fill colour.

You can choose new colours for either or make the line or fill invisible.

- Circle has red line colour, yellow fill colour

Text has black fill colour and no line colour (this

BIaCK fi", no Str°ke <« is common for text)

= = . .
ISIHOKEe) <« Text has no fill colour and red line colour

To change the colour of the selection press

" the Fill Colour or Line Colour buttons.
ﬁ o ‘ These buttons also display the currently
u

selected colour.

e‘rom = The line and fill colour dialogue boxes

S cerd | Custom offer a simple way of selecting colours

Colors: - from the RGB (red-green-blue) colour
space.

@ouine | 4 Click to make the line colour invisible. A
similar check box exists on the fill-colour

- dialogue box for removing the fill colour.
” . Current

- Control the thickness of the outline by
Line Width: ma ts
» & specifying a value in points ('/,, inch)

MNew

A thickness of 0.0 will be rendered as a
hairline.



Editing Graphics & Images 37

Changing colour & line width (CMYK) D

FlexiPDF Professional lets you change the fill and stroke colours of selected objects.
Various different selection methods are offered including a CMYK colour picker.

Press the Colour button to open the colour
picker dialogue box.

The fill and stroke colours are both
included on the same toolbar button.

Colour Picker Press Swatches to see a catalogue of all the
Greyscale | HsB | RGB  CMYK | colours currently in use in the PDF.
f O r—— A9 % “No fill” or “No stroke” colour are
% Mo —— 28 % depicted as white with a red diagonal line.
:.'."Y-.,__A 98.4 %
O K.°5-,. - "-.,U'.S. * Line colour

PN
Line Width: 2.0 | points e, . Santcheses Ceea, .
°e

Swap fill/line colours

gm [ Reset ] [ oK J I Can:el’ol.

Fill colour - click to
change

Short cuts for transparent,
white & black

Notes

* The simple colour picker used by FlexiPDF Standard and FlexiPDF Form Filler always
chooses colours from the RGB palette. If the selected objects use a different colour
space (such as CMYK), FlexiPDF converts the RGB value into CMYK. This can cause
a slight difference in appearance of the colour which is unavoidable when converting
between light and ink-based colour spaces.

* All versions of FlexiPDF retain the original colour space of an object.
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Swatches catalogue

38

The Swatches window shows all the colours used in a PDF. It can also be used to

change the colour of selected objects.

Swatches

%

'.
A

.'.T:IU.CD|DLIF -
B :=; (PanTONE 5405 VL) 100
P R=12iG=129B=132

Sep, (PANTONE 5405 U) 30

R=177G=179B=182

Sep (PANTONE5405 CYU) 25
B R-123G-125B07

R=197 G=139 B=202,
B r-oc=me=r1 ",

P sen panméiE 5405 cvdiesn @

Mo of Colours : 21

m

NHee | E ok Cancel |

(2]

Choose between fill or line
colour by clicking on the
shape.

Click on the black arrows to

swap fill & line colours.

Notes

Choose View > Swatches to open the
swatches catalogue.

Alternatively, press the Swatches button
from within the CMYK colour picker
dialogue box.

There may be a short delay while the
catalogue is built.

The catalogue shows the component
values of each colour and (if available),
the names of separation colours.

Double-click on a colour to change any
selected objects.

CMYK, Gray and Separation colour
values are shown as a percentages from
0 to 100.

RGB values range from 0 to 255

*  You can restrict the colour available during editing to just those in the PDF or in a
special hidden resource page. See User Restrictions for more information.

*  The swatches catalogue is populated only when a PDF is opened.
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Copying colours between objects D

Use the Pipette tool to copy the colour from one object to another.

Using the Object tool, select the
. . A
object(s) whose colour you wish to

change.

{B I ac k fi I I zn o S Next choose the Pipette tool from f
y - the toolbar. ’

Click the Pipette on an object whose
colour you want to copy.

Black fill,

The fill colour, line colour and line width
of the chosen object is copied to the
selected objects.

DBlack il |
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Aligning objects CO e

Objects may be aligned relative to other. You can also align objects relative to fixed
guides. See Guides for more details.

Choose the Object tool from the
toolbar.

Select the objects to be aligned.

Choose Object > Align > Top to align the
tops of the objects together.

All objects in the selection are aligned to
the top-most object.

All the alignment styles are available from

B 2 =l T ok o | - I the Object Alignment toolbar.

To show this toolbar choose View >
Toolbars > Object Alignment.

Notes

* The order in which you select items for alignment is not important.
* Aligning text blocks does not affect the paragraph alignment (justification) within the
text blocks.
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Replacing images CD =

You can substitute an existing image for another loaded from disc. Supported image
formats are JPEG, TIFF, PNG, BMP and PDF.

Choose the Object tool from the e
toolbar.

helfuture of metaring is
tssiver, has

L

nests,

s qf L Select the image to be replaced, then
- - choose Object > Images > Replace Existing.

EF

You can also click the right mouse button
to see a similar menu.

In this example a picture of a Volkswagen
Beetle has replaced the old image.

The new image is placed inside the
clipping mask (pink outline) used by the
old image.

The new image is automatically selected
after being inserted.

Scale the new image by dragging one of
the resize handles outwards.

rctoring is

 ha : Hold the Shift key at the same time to
: ensure the aspect ratio is maintained.
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The new image needs to be moved to the
centre of the clip mask.

Drag it to its new position using the mouse
or nudge it using the cursor keys (and Shift
for larger steps).

The finished result after scaling and
repositioning the new image.

The New Hyundai Coupe
3
| .
o
4 T
19' -
S) From £1499%

Notes

» FlexiPDF supports images up to a maximum of 8-bits per colour channel
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Inserting new images

43

Images can be quickly added to a page using drag & drop.

( FlePDF
File Edt View Dowment Ted Objec Tools Help

Times New Roman 1 === ,E\ B /U & A|=

===l

EBE DO0. 9a°TE flag v n\/-cmwv.

T [ ] g

Scenes from my holiday

Drag & drop multiple
images onto an open

document
( FlexiPDF E@
ﬁB\B :/Q I'EHﬁﬁ Al A oo

Times New Roman | 2 zmeal==

e 11 JraNa )
: 1 B25x1150In  Preview | CAP L

Notes

Drag & drop multiple image files onto an
open document in FlexiPDF to insert them
into the current page.

Or, choose Object > Images > Insert

then choose a single image from the file
selector.

Choose from JPEG, PNG, TIFF and BMP
image formats.

= e
@Qvl < Flexi.. » Editing .. %3 | [ S=aren et
Organize * =] Preview  » =~ [ L@_‘
el T T ey
0

_—
E—T"k— =
wales0l.jpg wales02,jpg wales03,jpg 9

New images are pasted into the page on
top of each other. Use the object tool to
move and stretch them to the correct size.

FlexiPDF supports images up to a maximum of 8-bits per colour channel



Editing Graphics & Images 44

Object borders C =

FlexiPDF can add simple borders around objects. This is most effective when used
around an image.

7 o = Select the objects which are to have

eBaDOE. val TP #la v als Eoo, a border placed around them.

|=E===|Bsura|l===.

Choose Object > Border > 2 pt.

or press the border button on the
Drawing toolbar. E:E
(View > Toolbars > Drawing)

He|ma 11 pH|2ig@ENG ¢|—-—-5@.
8501100 In | Prevew | CAP NUMI SCRL

/e S| The border width can be changed by

File Edt View Document Text Object Tools Help

A& DEE. YAl TB & 8y 0|7 S, choose another point size from the:
= Object > Border sub-menu.

|====|8ruaal=

Borders can be applied to any object, not
just images.

To remove the borders, press the border

button again, or choose Object > Border >
No Border.

Holuwa 11 »pw|2ip@\N0d|—-—-5.
550xIL00In | Peview  CAP NUM SCRL

Notes

* Borders are always black.
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Locking objects SRR

Objects can be locked to inhibit accidental editing.

To Lock:

1. Using the Object tool, select the object(s) to be locked.

2. Choose Object > Lock or

3. Right-click the mouse and choose Lock Selection

Objects will remain locked even after the PDF is saved and re-opened (provided
FlexiPDF Layout is preserved in the PDF. See “Store layout info in PDF” on page
244).

Unlocking Individual Objects:

1. Choose the Object tool and move the mouse cursor over the object. N

2. Right-click the mouse and choose Unlock Object/s.

The object(s) under the mouse cursor will be unlocked and selected.

Unlocking All Objects
1. Choose Object > Unlock All.
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Hiding objects /=
To make editing complex artwork easier, objects can be temporarily hidden.
Hiding:

1. Using the Object tool, select the object(s) to be hidden

2. Choose Object > Hide.

Hidden objects will become visible again the next time the PDF is loaded.

Showing:
1. Choose Object > Show All.
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Grouping objects /=
Objects may be grouped together to make editing easier.

Grouping:

1. Using the Object tool, sclect the object(s) to be grouped. L

2.  Choose Object > Group or

3. Right-click the mouse and choose Group Selection.

Groupings remain even after the PDF has been saved and reopened (provided
FlexiPDF Layout is preserved in the PDF. See “Store layout info in PDF” on page
244).

Ungrouping:
Select the group(s) to be ungrouped using the Object tool.

4. Choose Object > Ungroup or

5. Right-click the mouse and choose Ungroup Selection.
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Layout grid SRR

You can use a grid to help when aligning objects on a page. When displayed, this grid
makes your pages look like graph paper. You can also make objects ‘snap’ to the lines
of the grid when you move them.

The distance between grid lines and the snapping behaviour can be controlled by
you.

T el Choose View > Grid & Guides > Show Grid

BE&EDEE. [@% TB #8927 Do . to display the grid.
[====| .

B 7 U &A=

The grid has major (darker) and minor
(lighter) grid-lines.

To make objects “snap” to the grid lines

when creating, moving or resizing, choose
View > Grid & Guides > Snap to Grid.

i
‘Ze( a0 o | A
Grid spacing
Grid Spacing ghoqse View > Grid & Guides > Grid
pacing.
Spacing: fard] _OK . . .
o - E— Spacing is the distance between the major
Divided into: 8 subdivisions | Cancel | (darker) gr1d lines
Control the number of minor (lighter)
grid-lines by specifying a value for Divided
into.
Notes

» The visibility and spacing of the grid are stored in the PDF and will be used (by
FlexiPDF only) next time the PDF is opened.
» Ifvisible, grids will be included when printing a document.

» To change the units used for the grid, choose File > Preferences and click on the
Editing tab.
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Layout guides SRR

You can create multiple horizontal and vertical guides to help with layout and
positioning on a page. Objects ‘snap’ to guides when moved close to them making it
simpler to align objects.

Horizontal guides

To create a horizontal guide, click in the
horizontal ruler at the top of the window
and drag down to position the resulting

A& 0 MERU RN guide.

| g

/" FlexiPDF

File Edit View Document Text Object

sl o2 doagd 15 BT B 28
: Y
] [
10
Vertical guides
itz 1314 18 1617 To create a vertical guide, click in the

vertical ruler at the left hand side of the
window and drag across to position the
resulting guide.

11 h

'
.
.
12 '
.
:
)

Vertical ruler bar

Notes

+ Guides are stored in the PDF (if Store layout in PDF is enabled) for use next
time the document is edited by FlexiPDF.

*  Once guides have been created they can be moved and deleted using the Object
tool as if they were normal objects.

* To temporarily hide all guides (or stop them from printing) choose
View > Grid & Guides > Hide Guides.
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Line arrows [ stondard I Pro |

FlexiPDF can add various kinds of arrow heads to either the start or end of lines and
polygonal shapes.

Drawi Choose View > Toolbars > Drawing to view
- the drawing tools
S EANQ ¢ ‘
The start and end arrow menus display

the currently chosen arrow type for the
selected object(s).

Use the Line or Polygon tools to

E ® draw. \\

@ Click on the start/end arrows menus to
change the arrows of the current selection.

Start Arrows

— — = = Tear off either menu to convert it into a
floating toolbar.

— = — —

Notes

* Lines and their arrows always have the same colour.
* The size of the arrow head is proportional to the line width.
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Layers

FlexiPDF offers a simple way of editing documents which include layers. Using the
layers panel you can show and hide individual layers in a document to make editing
easier. You can also move objects between layers.

/ FlexPDF o= =

File Edt View Document t Tedt Object Tools Help

eEaDO0. @AY “TE &8 % 0|7 coowr

=|B 7 U &al=

Preview  CAP NUM SCRL

Layers @
#-[|Map Callar
=A | IMap Frarme
_ Projecticn and Grids
C Projection Coordinate Values
Geographic and Grid Ticks
Projection Line Mask

¢ i Grid Lines

+ J|Geographic Names
+ J|Boundaries

=7 Transportation

Notes

*  FlexiPDF cannot create or delete layers.

Choose View > Layers to open the layers
panel.

Drag the title bar of the layers panel to
make it into a floating window.

Click on the check box next to each layer
to show or hide it from view.

Click on the layer name to rename it. Any
name change is stored in the PDF when it
is next saved (FlexiPDF Professional only)

When you click on an object during
editing, the containing layer is highlighted
(if the layers panel is open).

Since FlexiPDF ignores objects in hidden
layers, it can make editing much more
responsive if you hide all irrelevant
objects before you begin to edit.

» Changing the visibility of layers affects only the way it is displayed in FlexiPDF. No

permanent change is made to the PDF.



Moving objects between layers

Editing Graphics & Images

/ FlexiPDF
File Edit View Document Text Object Tools Help

e DO@E. YaX>T® ¥ &

|====|8 r
[rrrzaansns ez e s ez g
ILayers i@l
Layer3 _
Layarl‘ a Layer1 - Hello!]
o i Layer 2 - Woo hool
’ 3
Layers n @ z
|| Layer 3 :
L[V Layer 2 5
WEl|Loyer 1 ; 0
it | Object | Tools Help
":; Ering To Front Ctrl+Shift+]
N
| Send To Back Ctrl+Shift+[
— Send To 'Layer 1’ o
s .
— Align v H
e Scale Selection... Ctrl+Alt+S

52

To move objects from one layer to
another, select the objects with the
selection tool.

h

The selected text in this example resides
in ‘Layer 2’.

Select the layer to which you wish to send
the objects.

Here, ‘Layer 1’ is selected.

Choose Object > Arrange > Send To ‘Layer
1.

The object will be marked as belonging
to the selected layer. This change will be
stored in the PDF next time it is saved.
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Re-sampling Images [ Po
FlexiPDF can re-sample images to make the overall PDF smaller and quicker to load.

To re-sample all images in the document or across a range of pages choose:
Object > Images > Resample.

To re-sample specific images, select the images using the object select tool,
then choose Image > Resample from the right-mouse menu.

Resample Images

Colour Images [ Greyscale Images
When above: 72 DPIto 72 DPI When above: [72 72
Format as: JPEG
JPEG quality: 75 % 75

|:| Convert to greyscale

Page Range
[[Monochrome Images () Current Page
When above: | 72 72 @ Al Pages
CCITT Group T Page: 1 to 1 of 2
"] remove all hidden (dipped) image data
[ OK J [ Cancel

The Resample Images dialogue offers a similar set of options for the three classes of
images - colour, grey-scale and monochrome.

Converting colour images to grey-scale will reduce the overall size of the PDF file.

JPEG compression is a “lossy” format well suited to colour and grey-scale
photographs. When choosing JPEG, you can set the quality of the compressed image
anywhere from 1% (worst quality / smallest image size) to 100% (best quality /
largest image size).

PNG is a loss-less compression method better suited to colour and grey-scale
diagrams, charts and line drawings.

Remove all hidden image data

FlexiPDF is able to remove the hidden parts of images that are painted through a
clipping mask. Depending upon how the PDF was made, this can reduce the overall
size of the PDF quite dramatically.
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Redacting Images

FlexiPDF can permanently redact images, removing data that needs to be obscured
and making it impossible to retrieve the original data whilst leaving the remainder of

the image in-tact.

For details of how to redact text, see “Redacting text” on page 63.

1. Ensure the Redact toolbar is visible - View > Toolbars > Redact.

Fie tat view Do
@R&DOO. <

Docment Ted Object Tools H

Fie Ean view o
eBsDEO. QAR TE #/& % 1|/ S

Y.l smema 11 > — »
osxizsin 1 Gsexsoam  Prewew | ChP NUM SCRL

Redaction rectangles behave like normal
rectangle objects and can be moved,
resized, rotated or deleted.

Select the Redact Image tool and
drag out a rectangular area to be E
redacted.

Once drawn, the Object tool becomes
selected.

You do not need to be accurate when you
initially create the rectangle since you
can move, resize and rotate it just like any
other graphic object.

Continue adding further redaction areas in
the same way to images in your document.

The redaction only becomes permanent
when the PDF is saved. At this time,
FlexiPDF modifies the data of any
image covered by a redaction rectangle,
permanently obscuring those parts of the
image.
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On-screen display
1. Select the Text tool from the tool bar. 'I

2. Click on a block of text to begin editing.

The formatting bar and ruler will activate and a text box will be drawn around the
text block being edited.

Caret (black bar)

Text is inserted here Formatting toolbar Ruler & Margins

;1

X
oman E43'2FE]§::—E|BIHAZA2 E%

g-l-'-l-Q-l-aw-:-l-E (- R I B - N R B I - I A

%

B Line-break
ﬂt Uﬂll eal't Illlmlllllg. <5 (Shift+Return)
Paragraph End
Gn 'nr a l]“rnnl t (Return)

i
| |

181 0

Space character Text box with 4
(pink dot) resize handles
Notes

*  When you begin editing, spaces, paragraph marks and line-breaks will show up in
pink. These will become invisible again when you finish editing. Choose View > Text
> Non Printing Characters to disable this behaviour.

* See Fonts In PDF for details of how certain fonts can make editing difficult.

* Choose View > Text > Boundaries to outline all text boxes during text editing (Pro
only).
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Creating new text boxes

Using the Text Plus tool

A new, single-line text box can be added at any time.

O OE@E., e
man EES Iz”@
:g-\-|‘|-2-|-3-|-:w-3‘|‘i-\

TE+ & %

=|B s u &4

IEERNECINREN R

Single line that stretches‘

Using the Text tool

Select the Text Plus tool from the
toolbar.

Click to create a new, fixed size
text box. As you type into this box it will
stretch.

The box can be resized by dragging on the
North, South, East, West resize handles as
normal.

Text boxes created this way will be
editable in all free versions of FlexiPDF.

New text can be added at any time by dragging out a new text box of the required

size.

Times New Roman

! .‘..z‘m..‘;..q.

[+] 432 EH@

%3

EEEEEP SRR

i New text boﬁ

Select the Text tool from the toolbar.

T

Click and drag to create a new text
box.

After a short delay, the text box will be
created ready for editing.

Choose the required font and size from the
formatting bar before editing.



Editing text across columns & pages C =

Link multiple text boxes into a chain and reflow the text across the whole chain.

Select the Linked text tool from the Iz,

g e toolbar. T
Zoom In/ Out

To ald in readabilly, vistors may . . .

change the o0m fetor when view- Click the mouse in the middle of

ing 2 page. The defanl configusation
by ek each column you wish to link together.

1his 10 sull your own document siyle:
Usicode & QKY Support

The sl el bl todeal wih The box will highlight and a number will

double-byte foris. All HTML output is

v oo o oo be displayed in the middle. This number
ing double-byie unicode characters In K X .
L shows the order in which text will flow

Fresco also handles most Japancsc,
Chinese, Korean and Vielnamese
(KV) langy age documents cncoded between the bOXGS .
using any of Adobe's standard font
cacodings. Addiional fort cacodings

e el o e Ve e 1

If you click the same box twice it will be
removed from the flow and the rest of the
text boxes renumbered.

Keep adding further boxes by clicking the
mouse. You can change pages and add text
from different pages to the flow.

T e T T When you are ready to begin
e e S S editing select the Text tool from the I
g sl g gphie g, | et toolbar.
favout f o a1de e readsblty,e vintoess o
PDF. besviewed dirccly. b h P

ebob 1 d-For 0 The-defaull

plug-ins.| provi
Frescoctiemishors fasicralicmativay T Beshate s L

LinePD el u: QEYV Support| )
Duc- 10- the: way- In: which: Froscnf, [ s0fwaseds fully bledodeal wily
constructs: pages: users: cans easiy] e

. dount 1 dacd
lusing thelc. web-browsers. bull-ig, ~ [(universabsiandacd forincorp
py-facility. - TI HTML.|
g FDF .cxtract Fresco-also- handl
machines| Chinese. Korean. and. Vietnamesd
[N | billoaz = <151

* The text boxes will remain linked together even after you close and re-open the PDF
provided Store layout in PDF is enabled. See “Store layout info in PDF” on page 244.
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Overset text

As you are typing, FlexiPDF will enlarge the text box to ensure all your text will fit.

However, as soon as you resize the box yourself (by dragging the resize handles),
FlexiPDF stops this automatic adjustment and leaves the box at the size you set

it. From this point on, any that overflows the box will be hidden and a small, red
‘overset’ box will appear in the bottom right-hand corner of the text box to warn you
that some text cannot be seen.

To reveal the overset text, make the text box larger or connect it to another text box so
the text can flow between them.

H.S.H.- Prince Philipp,  CEO- and
chairman- of the - Liechtenstein
Global Trust (LGT), describes his
company’s new- executive educa-
tion initiative- as- a- “truly innov-
ative- and- unconventional pro-
gram”- where participants ex-
perience: 10- weeks of “rigorous,
mental and physical training.. "

This text contains overset text. This is
indicated by the small red square in the
bottom right of the frame.

Resize the box to reveal the hidden text.

Alternatively,
1. click on the overset symbol
2. drag-out a new text box.

The overset text will flow from the old text box into the new one.

H.S.H. Prince- Philipp,” CEO- and
chairman of the - Liechtenstein
Global Trust (LGT), describes his
company’s new- executive educa-
tion initiative- as- a- “truly innov:
ativer and- unconventional- pro-
gram”- where  participants ex-
perience- 10- weeks of “rigorous
mental and physical training...”

Notes

Part-of that training will come
from- Wharton's: Aresty Institute
of- Executive Education, which
has engaged in an unusual joint

9 venture with LGT, a- $42 billion

asset- management and- private
banking company headed by the
second son of the ruling family
of Liechtenstein. -Liechtenstein is
a- small (62 square- miles,- 30,000
residents) principality locate

between Switzerland and German;j'

When saving a PDF, FlexiPDF will check for overset text and report the first instance

found.

The red boxes are aids only and will not appear when the PDF is viewed in any other

PDF viewer.
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Inserting special characters CD =

Use the Character Palette dialogue to insert characters that are difficult to enter
directly from the keyboard.

Click on some text to begin editing using the Text tool. II

Choose Text > Character Palette.

Use the font menu to choose
the required font from
the PDF’s embedded fonts

and your computer’s system Next/Previous font

fonts. |
[ ] [ ]
Character Pal* %
Times New oman v o [2] 1ems

- Click on a glyph to

select it.
| " H $ R
. Double-click to insert it

%l &1 | (])
_|_

Poorly formed Type3
’ fonts may display
= * upside-down. Press

P e i Invert to rectify this.

/Gl_l,lph: UNNAMED CHAR (38) | Inwert
| Remap.. Press to re-define
the meaning of badly

Character.  AMPERSAMD [28)
mapped glyphs.

—

Fant: Truetype (CID) Systern Font

L Insett | [ Close | See “Remapping
fonts” on page 95.
I (Pro only)

Information about the selected glyph:

e name as used in the PDF (not always available)
o official Unicode description
* type of the font from which it comes
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Performing a spell check CD =
After editing it is useful to check the spelling of any new text added. You can check
the spelling of words in three ways:

* check just the words in a text selection

* check words in active text blocks

* check the whole document (if there is no active text block)
The spell check dialogue box is accessed from Edit > Check Spelling menu or by
pressing the F7 function key.

The Spelling dialogue box

Misspelled word is shown here.

Type corrections here

Suspect: Get | Ignore
Found on page 1 ‘

Change to: Gesté

Ignore this word and move onto next
suspect

Ignore this word for the rest of the check.

Adds suspect word to user dictionary
(See Appendix, “Custom Spelling
Dictionaries”)

Ignore All

Suggestians: EZL e Replace suspect word with correctly
Gente Change Al spelled alternative.
Gesta
g::i * Replace suspect word for correctly
3 il spelled alternative this time and every
L3ty other time for this checking session.

Language:  Spanish Close

Double-click on a suggestion to make the
change or single-click then press Change
All.

Language used for spell check. Click on the
link to change the current language.
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Bnge to: Gesté

Start the spell check by choosing

Found on page 1
Edit > Check Spelling or press F7. I

As each suspect word is displayed

pgestions: | Gel - in the dialogue box, FlexiPDF will also
g:gte highlight the word on the page.
gs:;: You can type a new word into the
Gesto Change To box or select one of the words
il FlexiPDF has suggested then press

o Gesto Change.

A = When the selected text has been checked,

. you will be asked if you wish to check the
 Finished checking selection. rest Of the PDF

Do you want to check the rest of the document?

Notes

See Fonts In PDF for details of how fonts can affect the editing of text.

Be careful when changing text in paragraphs with unusual shapes (such as those that
flow around graphics). When the paragraphs are reflowed, their layout may be lost. See
Advanced Editing for methods of dealing with this.

If the words shown in the Suspect window seem garbled or include strange characters
it indicates that the text cannot be extracted correctly from the PDF. This is caused by
improper encoding of the PDF’s fonts and cannot be remedied with FlexiPDF.

You can edit the contents of the spelling dictionary - see Custom Spelling

Dicti ies.

FlexiPDF will warn you if the replacement text cannot be rendered in the font used by
the misspelled text. In this case, you may have to choose a different font for the text.
Words that include numbers cannot be learnt by the spell checker. You can however,
skip checking such words using the Ignore All button.
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Redacting text

FlexiPDF can be used to reliably redact text of a sensitive nature. A block of text can
be rendered illegible to the extent that it’s original content no longer forms part of the

page marking stream.

Any text you redact will also be redacted within the document’s meta-data. This
includes any bookmarks or text within comments as well as hidden, non-user

accessible meta-data.

( FlePDF o @[
Fle Edt View Dowment Ted Objedt Tooks Help

A& 000, UK TI® &8 % n| #
JansonTextLTstd-Roman Yu W ==== B 7 UAX A =
LA A H
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- T have a picture of the gravestone, which I's
My dad and
Gary Carson, lives in Seattle. Gary showec

+ ' had written that said, “I don’t know what I«

were close fr

- a sack of documents and Gary and I wen

" |documents is a signed and stamped military -

5 1% ¢ @ 11 -
Preview
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EBEDE0. va > [T Fl&E3
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Using the Text tool, select the span
of text to be redacted. This can be T
anything from a single word to an
entire story.

Then choose Text > Redact or press
Ctrl+Shift+R

The text has been redacted.

You can undo this change whilst editing,
but once you save the document the
redaction becomes permanent and can not
be undone.

Once saved, the text can never be retrieved
from the PDF. It is not hidden or obscured
but removed altogether.

To change the colour of future redactions

or to add a text label choose Text > Redact
Style.
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Recognising Text (Optical Character Recognition) @GEZ3D

If you want to edit the text in a PDF that is just a scanned image or vector-based
artwork then you need to perform OCR on the page(s) first.

FlexiPDF will prompt you to do this if you try to edit text and none exists on the
page. Alternatively, choose Document > Recognise Text (OCR).

Recognise Text (OCR) Choose the range of pages you want to
process.
(@ Current page
) All poges The bottom section of this dialogue is very
] similar to that used for the Create From
() Page: 1 to 1 of 1 . " .
Scanner dialogue. See “Inserting pages
from a scanner” on page 138 for details.
Language: [English - ]
PDF Style: |Editable Text -]
Help ] [ [0]4 ] l Canicel ]
FlexiPDF == Because the OCR process removes
everything but recognised text on a page,
B\ T tertwoud be lost £ OCR i peformed o . it will not run on pages which already
OCR will not be performed on this page. have editable text on them. Otherwise that
text would be lost.
If you need to do OCR on part of a page,

copy that part only to a new document
or page and perform OCR on that. Then
copy/paste the results back into the
original page.



Formatting Text

XXX R X KX

Background colour
Bold, overprint & italic text
Letter spacing
Line Spacing
Margins & indents
Paragraph spacing
Ruler units
Strike-through
Tabstops

Text Colours
Underline
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Underline [ standard J  Pro ]

You can underline a character or words using the Underline button available on the

Formatting Text

formatting toolbar.

|

ihl

Il
(=]
=
=
=

=

. Select some text, or move the caret into a
l l nderlln g word and press the underline button on the
formatting toolbar.

For more control over the width, colour

Underline Cptiens
" and position of the underline choose the
| Enable . .
- Text > Style > Underline Options menu
Weight | 0.59 pis V| Auto item.
Offset | -0.91 pts 7| Auto
Colour
Help | | oK Cancel

Using the Underline Options dialogue box,

Underlln g you can change the colour of an underline.
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Example underline effects

Offset to -20 points

Weight | 0.59 pts o | Auto

Offeet  -6.00 pts Auto

Offset +6 points on 12 point text

Underling

Weight | 0.59 pts V| Auto

Offset  ©.00 pts Auto

Underling

Weight of 0 points (hairline)

Weight  0.00 pts Auto

Offcet | 0.91 | pts  [7]Auto

Underling

Adding a background to text

Weight  13.00 pts Auto
Offset 350 pts Auto
Notes

» Text is always drawn after its underline decoration.

» Text is always drawn before its strike-through decoration.
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Strike-through

Strike-through can be applied to any word or selection of words by choosing:
Text > Style > Strike-through whilst in text editing mode.

pts V| Auto
Offset | 400 pts V| Auto
Colour | /| 5ame as text

Help | Caneel

Example strike-through styles

Offset of -6 points on 12 pt text

Weight | 0.59 pts | Auto

Offset  -6.00 pts Auto

Offset of 12 points

Weight | 0.59 pts [V Auto

Offeet 12,00 pts Auto

Weight of 6 points on 12 pt text

Weight  6.00 pts Auto

Offset | 4.00 pts  [V] Auto

Additional options are available to control
the look of the strike-through decoration.

To access these choose:
Text > Style > Strike-through Options.

Strike-through

Strike-through

Strike-through
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Margins & indents ® CD =

You can control the left, right and first-line indents for paragraph text. These indents
apply to the entire paragraph.

Select the Text tool and click on a block of text to begin editing. II

Place the caret inside a paragraph or select a block of text spanning multiple
paragraphs.

) . White portions shows width
First-line indent of text block

S|

1 ' | ' 2 ' |

Left margin (triangle shape) Right margin
Drag small rectangle beneath triangle to
move left & first-line margins together

First-line indent
S To change a margin, drag the margin
. triangle to the position required.

- SR k The picture shows the “First Line Indent”

‘L| nca| n read nume triangle being dragged.

- L . As you drag the margin, a dotted line
1
i B enjamin Franklin allows you to line-up the margin with

A Mighic in ano nf th other objects on the page.

S R The first-line indent has been changed so
= that the paragraph starts with an indent.

F ‘Lincoln read nume
.| Washington, Benjamin
@ 1o Arohion Nisht< i
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Left margin & hanging indents

T — To create a hanging indent as shown in
T $; image 2, move the left-margin inward
e

- = without moving the first-line indent.

. If you drag the little rectangle underneath
I—I nCO! nrea d nur the left margin arrow, then both the first-

B enjai m | n F ran kl line indent and left margin will move.

A 1" I i bl i

This paragraph now has a hanging indent.

Lincoln read nut
Benjamin
bian Night

Ruler units

You can change the ruler’s unit of measurement. Choose from Centimetres, Inches,
Points and Picas via the Preferences dialogue box.

Preferences

speling | Editing | Saving | Loading

Choose File > Preferences then click on the
1€ Editing tab to change the ruler’s units.

Unit of measurement:

| Show changed textin: |red v|
| Insert Smart Quotes

Advanced Settings

I Pt bnld | it beact

Notes

* For finer control of indents especially for text that flows around shapes, see Advanced
Editing.



Bold, overprint & italic text
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FlexiPDF includes buttons to switch between normal, bold and italic versions of a
font. These buttons may not operate in the manner you expect since in some cases
FlexiPDF can simulate the effect required if the appropriate font is not available.

P .

E==£IEs 1« o

Actual Bold

Times New Roman Bold [=] 12 E||E] =
. —

el

|

RIEY
.

g

Bold times

Simulated Bold

=

| —
T =7 L

© Minion-DisplayRegular @ E”E] == | L1

ﬁ . — o

R

VOLUMERBESIS

Using the Text tool, select some text.
Press the Bold button or Ctrl+B.

If the bold version of the font is available,
FlexiPDF switches fonts.

In this example, the font has changed from
Times New Roman to Times New Roman
Bold, both available in the PDF.

If the bold versions of the selected
characters are not available in the
PDF, FlexiPDF will simulate bold by
overprinting the characters.

This text, written using Minion-Display
Regular has no bold equivalent in the PDF
or on disc.

Pressing Bold causes FlexiPDF to
overprint the text to simulate the bold
effect. Notice that the font name has not
changed in the font drop-down.



Italic
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FlexiPDF

==

Some Italic characters are missing from this font,
Please try using a different font.

Notes

*  When editing starts, FlexiPDF scans for overprinted text and classifies it as bold.
This behaviour can be disabled if it is taking too long or wrongly classifying text- see

“Diagnostic editing mode” on page 242

e FlexiPDF does not simulate italic text.
e Italics cannot be undone if the non-italic font is not available on disc or in the PDF.

* Bold text cannot be undone if the plain font is not available, unless it was previously
simulated bold.

If the italic version of the selected text is
not available in the PDF or on disc, then
FlexiPDF will show this warning.

FlexiPDF cannot simulate italic text in the
way that it can bold text.
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Background colour

You can specify that a text block has a white, black or transparent background colour.
This can be useful when you want new text to obscure existing, background text.

O = O O L~ - T = T =

Times-ltalic [+] =8 EH ::@:: §| B

R R R e R e
Hans Kepp!e;{

Wilhelimn Korte.

6vird gsie In einer Rej

b

Times-Tanc 35 === =] uf &

WilhehreKoicte.

wird sie in einer Rei
(2] und gegebenenfalls

R R Ty e

Hans Keppler

wird sie In einer Reil

A und gegebenenfalls i
(

In this example we want to obscure the
name ‘Wilhelm Korte’ on the scanned
page with a new name ‘Hans Keppler’.

The new text is shown in red due to the
Show changed text in preference. See
“Default Editing Tool” on page 240.

When placed on top of the existing
scanned name, both names are visible.

Choose Text > Text Box > Background
Colour > White to give the text box a white
background.

For simplicity FlexiPDF only offers black,
white or clear backgrounds.

For other colours, create a coloured
rectangle shape using the drawing tools
and place it between the new and old text.
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Line Spacing CD =

Use the Line Spacing dialogue box to set line spacing values other than Single, 1.5 and
Double.

While in text edit mode, choose
Text > Spacing > Line from the main menu

Line Spacing: |Multiple = 1.00 lines bar

At least

Line Spacing

S == N o The Line Spacing dialogue box offers
o | 1§ S At Least, Exactly & Multiple spacing
modes.
At Least
) . This paragraph shows the effect of the
Air conditioning At Least mode in which you tell FlexiPDF
ABS with EBD the minimum gap between lines
i ints).

AIon Wh ee I S (measured in points)

CD player To stop the “wheels” line (shown left)

Remote central |OCking from colliding with the previous line,
FlexiPDF has automatically increased its
line spacing.

Exactly
) o This paragraph shows the affect of the

Air Cond itioning Exactly setting in which you tell FlexiPDF

ABS with EB the exact gap size between lines (measured

Alloy Whee S in points).

CD player .

Remote central Iocking Flex%PDF has useq exactly the same
spacing for each line regardless of whether
or not they collide.
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Multiple
Line Spacing Use Multiple mode to specify gaps such as
“2.5 lines” meaning that the gap will be at
Line Spacing: |Multiple | P ines least 2.5 times the line height.
— | = Setting multiples of 1, 1.5 or 2 is the
o —— Cance same as pressing the single, 1.5 or double

spacing buttons on the formatting toolbar.
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Paragraph spacing

You can create a gap between paragraphs in two ways:

1. Use the Text tool to insert blank lines between paragraphs

2. Use the Text tool and the Paragraph Spacing dialogue box available from the

Text > Spacing > Paragraph.

Using the second method allows you to dictate the exact size of gap in points - !/

inch.

PAROLLES Little Helen, farewell; if I
thee, I will think of thee at court.
HELENA Monsieur Parolles, you wel
charitable star.

PAROLLES Under Mars, L.

miLENA L especially think, under M
YroLLES Why under Mars?

Paragraph Spacing

Space after: d pts

|. OK | | Cancel |

(2)

PAROLLES Little Helen, 1
thee, I will think of thee

HELENA Monsieur Paro
charitable star.

PAROLLES Under Mars,

HELENA 1 especially thin

72

There is no gap between any of the
paragraphs show left.

Choose Text > Spacing > Paragraph from
the main menu bar.

Here the value has been changed to 6
points.

The paragraphs are now 6 points apart.

Select multiple paragraphs to alter the
spacing of them all at once.

1 6 points gap



Formatting Text 77

Letter spacing CD =

The space between individual letters can be controlled to an accuracy of '/, em.
This is useful for achieving layout effects such as fitting text into a particular area by

reducing or expanding the spacing.

Letter spacing is measured in ‘ems’ with 1 em
being the width of a capital letter ‘M’ in any
font.

—lem —p

Letter space & word space

Due to the nature of PDF documents, you can also control the gap between words
caused by space characters though this is generally not as widely used as letter
spacing.

o
> f—
Letter space Word space
Letter Spacing The letter spacing dialogue box uses units
— S of '/, th em.
Letter Spacing: 0,00 em/1000 | ok | 1000
Word Spacing: 000 em/1000 [ cancel | You can control the gaps between letters
[ tep | and words by entering positive or negative
values.

The word spacing value is ignored when
text is fully justified.

Notes

* Increase/decrease the letter spacing of selected text using the keyboard short cuts
Ctrl+Shift+] and Ctrl+Shift+[



Using letter spacing

By William Shakespear%

Letter Spacing

Letter Spading: 100 em/1000 [ o ]

Word Spacing: 0.00  em/1000 Cancel

By William Shakespear

Using word spacing

By William Shakespear%

Letter Spacing

Letter Spacing: 0.00  emf1000 | QK \

word Spacing: 400 | emf1000 Cancel

@

Select the Text tool and begin
editing a block of text. .I

Select the characters whose spacing is to
be changed.

In this example the spacing is being
changed to '/, th em. This will change
the gap to be '/, th of the width of the letter
‘M’ in this font.

The additional spacing is clearly visible
and the text now covers a wider area.

Starting with the original text, the word
spacing could be changed instead.

The word spacing is changed to *°/  th
em or 0.4 x width of ‘M”.

The new, enlarged gap between the words
is clearly visible.
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Tabstops CDHEe

Use tabstops to create sophisticated text layouts. Choose from left, centre and right
justified tabs with or without leader dots.

Creating/deleting tabs
Click on the ruler bar at the position you want to create a new tab.
Click & drag an existing tab-stop to move it to a new position.

Click & drag an existing tab right off the ruler bar to delete it.

Z ' | . |_1 ' 1 ‘L 2 . | d° -3& 0 |
left tab centre tab right tab

On-screen display

04 , Ford Focus 2.3Ghia, alloys,
P/S, central Ickng, metalic
red, elec f/w, alarm, fsh,

\ £6,995 ono

1
Tab characters are shown
as small pink arrows
during editing

Notes

» Tabstops are remembered even after closing and re-opening a PDF.

* Asyou add or move an existing tabs their numeric position is shown in the status bar
at the bottom of the window.

*  Tabstops may be positioned beyond the left & right margins of the text box.
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Creating centre & right tabs

. .E %3|ﬁ il fl| f_!_CoIo
::[E]::—E|_ e 5

Center

oty k

Right =

d

Tab Options...

Tab leaders

Position the mouse cursor over an existing
left tab then press the right mouse button
to see the Tab menu.

Choose Centre or Right to change the type.

From the Tab Options dialogue box, you can set the leader character or modify the

way tabs wrap across lines.

k 'E %3|ﬁ% r1|)“_!_Colo
::[E]::—E|_ L 5

Center

Right =

Tab Qptions...
0

Tab Options

Leader Character: |

Trailing Leaders

Gan be part of text field o

Position the mouse cursor over the tabstop
you want to modify.

Press the right mouse button to display the
tab menu and choose Tab Options.

To add leader dots to your tabstop, type a
single *” (period) into the Leader Character
text box.

You can type any single character into this
box for use as a tab leader.
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Trailing tab leaders

Use the Tab Options dialogue to control the way tab leaders are drawn for wrapped
lines.

Center

T .
o Tab Options...

Right —

Tab Options

Leader Character:

Trailing Leaders

éan be part of text field vl

Position the mouse cursor over the tabstop
you want to modify.

Press the right mouse button to display the
tab menu and choose Tab Options.

When Trailing Leaders is checked,
FlexiPDF will add leader dots to the end
of a line which wraps because of a tab
stop.

Can be part of text field is only for use with
templates destined for processing by Infix
Server.

04 Ford Focus 2.3Ghia, alloys, Eéiﬂénfyl?ﬁiﬁag?e e
P/S, central Ickng, metalic /
red, elec f/w, alarm, fsh,.......
............................ £6,995 ono‘

Notes

Trailing leaders cannot be selected or edited with the text or object select tools. The

caret will skip over them when moving through text.

tabstops.

Trailing tab leaders extend up to the right edge of the text box.
See “Fields and tabstops” on page 231 for details of the way fields interact with
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Text Colours

All text has two colours associated with it - the outline colour (stroke) and the interior
(fill) colour. Either colour may be invisible (but not both).

The colours are set in the same way as for graphics.
See “Changing colour & line width (RGB)” on page 36

—

Outlined (stroked) with no fill Solid stroke and fill colour
colour
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Automatic text fitting
Clipping mask creation
Clipping mask removal
Cloning objects across pages
Converting text into vector outlines
Deleting objects across pages
Editing Tabular Data
Flowing text around graphics
Merging text boxes
Numbering pages

Rebuilding text boxes
Remapping fonts

Splitting text boxes

Vertical text alignment



Vertical text alignment | _Pro]

FlexiPDF Professional can align text inside a text box so that it sits at the top, middle
or bottom of a text box. It can also make text automatically fit its text box by altering
various aspects of the text formatting (see Text Box Fitting)

While editing a text box using the
Text tool then choose: I

Soamlasthe rich',_'whose blessed key
Can bring him to his sweet up-locked treasure,

The which he will not every hour survey, Text > Align > Top.
For blunting the fine peint of seldom pleasure. . . .
Therefore are feasts so solemn and s rare, The text shown here is top aligned which

1 Since, seldom coming, inthe long year set; is the default alignment.
Like stones of worth they thinly placed are,l

D o

]

Text > Align > Middle

[m|

Soam | as the rich, whose blessed key
Can bring him to his sweet up-locked treasure,
The which he will not every hour survey,

01 For blunting the fine point of seldom pleasure. O
Therefore are feasts so solemn and so rare,
Since, seldom coming, in the long year set,
Like stones of worth they thinly placed are,l

A

"
L

Text > Align > Bottom

[m]

aoeocoee

So am | as the rich, whose blessed key
Can bring him to his sweet up-locked treasure, H
The which he will not every hour survey,
For blunting the fine pcint of seldom pleasure.
Therefore are feasts so solemn and so rare,
Since, seldom coming, in the long year set,
Like stones of worth they thinly placed are,

!
L

Notes

* Alignment reverts to “Top” for linked text boxes.
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Automatic text fitting Pro

FlexiPDF can alter various aspects of text formatting in order to make text fit inside
its text box. Even when enabled, some text may be so long that it cannot be made to
fit. In this case, the text box will be marked as ‘overset’ with a small red box, bottom-
right. See “Overset text” on page 59.

o Edit a text box using the Text tool
So am | as the rich, whose blessed key . I
Can bring him to his sweet up-locked treasure, then cho?se.
The which he will not every hour survey, Text > Align > Full.
For blunting the fine pcint of seldom pleasure. . . .
There{or:gare feastspso solemn and F;g rare, The text shown here is top aligned which

07 Since, seldom coming, in the long year set,

is the default alignment.
Like stones of worth they thinly placed are,

—
L

|
Text Box Fitting Limits Use the Text Box Fitting Limits dialogue
7] Achust Word Spacing e box to select the aspects of formatting
e o Wl el oo | which should be modified and by how
| Adjust Letter Spacing | Fy—, | much.
Min: -35 Max: 85  emf1000 | |

Help

During fitting, FlexiPDF tries altering the

| Leading Scale (Para & Line Spacing)

M| 75 [HMa 200 f enabled aspects of formatting in the order
O R they are listed in the dialogue.

Min: 0.00 Max: 10.00 | pts

Adjust Font Size by The fitting process stops as soon as an

M | S00| M| 300 prs acceptable result has been achieved even if
Apply VWhen Overset Orly (Do not fit underset text) all metrics have not yet been used.

Vertical Alignment:

Text Box Fitting Limits DCE.lCthate fitting metrics by unchecking
their check boxes.

/| Adjust Word Spacing . . .
The first two metrics simply adjust the

Min: 500 Max: 200 em/1000 .
/ word and letter spacing of text to try to
| Adjust Letter Spacing achieve a fit.
Min: -35 Man: 85  em/1000

The adjustment is between the supplied
limits and is in addition to any spacing
metrics already in effect on the text.
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| Leading Scale (Para & Line Spacing)

Min: 75 Maz: 200 =g

Adjust Space After Paragraph

Min: 0.00 Max: 10,00 | pts
Adjust Font Size by
Min: -3.00 Max: 3.00 | pts

Apply When Overset Only (Do not fit underset text)

Vertical Alignment: top

!

The alignment to be used on
underset text (text which
does not require fitting)

4

86

The Leading Scale metric modifies the
leading and paragraph spacing of text
within the percentage limits supplied.

In this example, leading and paragraph
spacing could be increased from their
initial values by as much as 200% during
fitting (or reduced to 75%)

Adjust the gap between paragraphs
independently of the leading via this
metric.

Adjustments range between the Min and
Max point values supplied. If Min is set
to 0 then paragraph spacing will never
be reduced. If Max is set to 0, paragraph
spacing will never be increased.

The final metric adjusts the font size of all
text in a text box by the same number of
points in order to obtain best fitting.

Fitting may be restricted to text that
overflows its text box (overset text).

Checking this option ensures fitting will
not be applied to text that already fits -
even if there is a lot of empty space.
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Bk

ON LAY
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L£3795

£7935

H MERCEDES 300 SE, SLACK, G 11995
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m
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3 ESCORT KRal, e

SIROOF, PAS
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£793:
. FSH, ALLOYS. S/ROOF
5

£293:
3 LACK. 25K MILES, FPSH. AIR CON,
£5435

SIRODF, AL

aMw
90 BMW 520 SE. MET DOLPHIN, F&E:
a0 BMW 735 BE MET BLUE, GREY

0 5|
90 BMW 735 se MET aLuE

F BMW 730 SE MET GUN

FBMW 730 SE MET GUN METAL LOADS OF

K RENAULT 13 16Y 30R. <...Nv| TAL

1 ¥oLvo 4a0 S TURED.
OTA SUPRA 3.0

TUR| ANV £
91 SAAB 9000 cm%ssen 23 Tukae F55H, W

W NISSAN 200 5Xi TuRao

91 SAAB 9000 CARLSSON 2 H NISSAN 200 SXi TUR| MANY vxuns

L METRO 1 50 M ET 91 SAAB 9000 CARLSSON 2.3 Tukae FSSH

92 VAUX CALIBRA 2.0 16V dxd ! £ r L METRO GTi 16V, 5 50 i

\H JAGUAR 45, P HOOD 92 VAUX CALIBRA 2.0 16V, ind. ALLOYS, SIRODF. WHITE £5395 J

“Full Alignment” applied across both linked text boxes.

Notes

« Text fitting is time consuming. It is not advisable to edit text with full fitting activated.

Apply it only once editing is complete.

» Text Box alignment is remembered even after closing and re-opening PDFs.

87

* Original formatting (font size, leading & spacing) is restored once full fitting is turned

off.

e Unlike the other alignment modes, full text fitting can be applied across linked text

boxes.
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Flowing text around graphics Pro

In order to retain the contour of a paragraph that flows around a graphic the widths of
lines should be locked during editing.

Vi S Select the Text tool from the tool bar
@R8I OO0, Ua [P P84S Al Mo and click inside the paragraph to I
Aral He HE===| B‘ I u A’V al===, begll’l edltll’lg.

The future of motoring is

here, its sjlver, has

four whee|s,

and goes ﬁ

like the |

wind! -

Select lines whose shape follows the
contour of the graphic. Lines that do not
follow the shape need not be selected.

In this example every line of the paragraph
needs to be selected.

al Je HE=== = Choose Text > Fix Line Width from the
T T T T E T T g = menu bar to lock the selected lines.

The future of motoring is
here, its silver, has
four wheels,

“Fixed” lines have an addition border
E showing the shape of the line.
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{5

The future of motoring is
here, its silver and gold,
has four wheels,

and goes like

the wind!

L

Note

Make sure the alignment is correct.
FlexiPDF may have chosen the wrong
alignment due to unusual shape of the
paragraph.

Edit the text as normal.

Although the text will reflow, the shapes
of the fixed lines will not alter.

You can alter the shape of each line by
moving the left or right margin for that
line.

Finish editing as normal.

In this example, each line has been
reshaped to ensure the new text curves
around the blue oval.

You cannot use Text > Fix Line Widths on rotated text.



Rebuilding text boxes

FlexiPDF can grab the text from multiple text blocks within a specific area of the
page, sort it and build a new text box containing all the grabbed text. This can be
useful for documents that have many disjoint text blocks making editing difficult.

( FlexiPDF o [@][=
File Edit View Documen t Tet Object Tools Help

@Ba000. MeE 7t

ArialBold

VALY

F e 0 PN T

Turn off the unit and pinch off the voltage supply.
Extract the cooling agent by use of an appropriate suction
unit. The extracted refrigerant is to be disposed dfF

rofessionally.
Drain the refrigerant oil and collect it inan
appropriate container. The oil is also to be dlspcsad
off professionally.

After emptying thé operational fillings,
e unit can be deinstalled according fo the installatiorj

'eerence.}

Turn off the unit and pinch off the voltage suppl
Il Extract the cooling agent by use of an appropriate suction
unit. The extracted refrigerant is-to be disposed off

off- professionall

Bl ~iter emptying the operational fillings.

Owing to the way in which this example
PDF was produced, FlexiPDF has created
many overlapping text blocks which make
editing difficult.

In some cases, lines from two distinct
columns of text have been grouped into a
single, extra wide, text block.

(View > Text > Boundaries has been
enabled to show the outline of each text
box)

Choose the Text tool and drag-out

a new text box large enough to I
enclose all of the text you wish to

grab.

Choose Text > Text Box > Rebuild.

Any text enclosed by the new text box will
be stolen from the existing text boxes.

The stolen text is then sorted using a
simple x-y sort and placed into the new
text box.

Original text boxes that become empty as
a result will be deleted.

Usually the text placed in the new text
box will have more accurate paragraph
structure and be easier to edit.



Merging text boxes | EED)

Vertically aligned text boxes may be joined together when you need text to reflow as
one.

= In this example, FlexiPDF has split the
i;:"“ e e b btan conas "'5""“!‘ text into three boxes.

and: Sharwood sif sspos sibles fan the hudget-conscious dasbuya
-it-all-salufiondforaround-LE600. Sharwood scracking: Dolby

Digital-onlyracaier thi RE25-RDS rcomassinat£400 but

thare’s.yatanatharwayintoDaby:Digitaldand

the text is reflowed.
{50LID. LOOKING)
(iachtiprtudins,y oo et

[ ™, .
y pact, provisionsofs puts,
the A VR-1100 ! amplasofanupscalaDalbyPra- £
gicracaivar. visdisthawaywith-Danonsproducts sitdooksa it
tha flashsbut st rdamaanourdoas

This will produce the wrong results when

|a|¢., hiana

— - iras [
ﬂslmsmn{rjsms. 0

While using the Linked text tool Iz,
choose: T
Text > Text Box > Merge Vertically to

join the three separate boxes into one.

Boxes in the same vertical row will be
joined into one.
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—
L

ith DTS/DD: L

- it

af

600.

Dolby

thare

Digital-orly-racaivar,the'RO25-R DS rcomas+nat-£400 but
q

Dalby:Di

SOLID-LOOKINGS

he +AVR-11001is ancla
et 1iaae

Text will now flow as a single column and
the results should look better.

"

inspires=confidence.”

4

Merging using the Object Tool

You can also join paragraphs by using the Object tool. LY

Select the paragraphs in the order in which you want them joined. Click on
each with the Object tool whilst holding the Shift key. This will add each new text
block to the selection.

Once you have selected all the boxes you want, choose Text > Text Box > Merge
Vertically.

FlexiPDF will only merge text blocks that are aligned in the same column and that
flow from top to bottom.

If FlexiPDF doesn’t appear to be merging in the way you want it to, check the order
in which you have selected the text blocks or try using the Linked text tool instead
which offers more of a visual cue to the process.



Splitting text boxes

D E»

Text blocks can be split at paragraph boundaries. This can make editing large blocks